BOLDSYS THVIS

Data Submission Protocol
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A This potocol assists in the submission of bulk data to BOILD The data speadsheet consists of 4osksheetsa speci
% describes the necessaformat of the data that isequired for a men identiber wrksheet (wucher inb) that is refer-
E correct submission. enced ly a taxonony, specimen detailsnd collection
M data sheet (Field debnitions Table 1 to 4).
3 Whenever a bulk submission is sent to the data mangger
8 following pieces of imirmation need to be sent along with the
4+  standad submission sgadsheet: Specimen
2 I.  Project title Identifiers
% Il.  Project code . ‘e,
* - *
6 . Project manager » . '
‘n IV. Priority Level (HighIntermediate or Lev X .
8 ty , (Hig ) T \/ Collection
é V. Submission type (Ne Recods or Update)* axonomy Data
0 Specimen
= * If type is ‘Update’: Please specify which worksheets (Voucher Info, Taxonomy, Details
(/9] Specimen Details, or Collection Data) need to be updated.
E See next page for more information.
©
o
Sample ID ID associated with sample begin sequencet FullTaxonony Full taxonorny consisting of plum, class,
(often an extension of peld or Museum Id) order, famil, subfamil(optional) gerus spe
Field ID Specimen identibperdm a private collection Eiesijonial
or Field umber flom a collection gent. Identiber Primary ind_ividuz_:ll esponsiblecfr prov_iding
Museum ID Catalog mmber in curated collectiorof a VIR (e EllPEon @ ine SpEainen
voucheled specimen Identiber Email Email adress of the primay identiber
Collection Code |Code associated with a gim collection | Identiber Institution| Institution of the identiper |
Institution Storing Institution whee specimen isaucheed (corn Table 2 : Field definitions for Taxonomy page on accompanying
trolled list) spreadsheet
Sample Donor | Individual or institution @sponsibledr provid-
ing specimen or tissue sample
Donor Email Email of the sample donor
Collectors Comma delimited list of collectors
Collection Date Date of collectionmust be in MMM-DD-
YYYY brmat.
Country/FAO region |ISO Countly nameOceanor FAO region
- : State/Povince States and mvinces (Contolled list ae
Sex - Male/émale/hermphrodite (controlled list) cording to Getty GeogrghicalThesaurus)
Repioduction ?;;(uallasexuallcychc pleenogenesis (conbiled Region Parkcounty district, lake or river
Life Stage | Adult/immatue (controlled list) Sector - Sector o-f Rarido] cou.nty .
Extra Inb User Specibed Characteristicgér text) - Can be Exachale DESHEE G COIIeCtIO‘n el
displged on tree or used to sot records,max 50 GPS Coodinates Latitude & Longitude i@degres.decimal |
characters degeesOdrmat (e.9.45.837)

| Notes Free text or XML tagged textAll XML text should
be surounded ly the XML stat(<xmlI>) and stop |
(</xml>) tags.

Elevation/Depth Elevation or depth in meters

Table 4 : Field definitions for Collection Data page on accompa-

nying spreadsheet

Table 3 : Field definitions for Specimen Details page on accom-



BOLDSYSTEMS

Data Submission Protocol Continued

There are two types of submissionSNev SubmissionO aapdateO.

1. New Submission
New submissions a&rproject specibPgso that their data can be associated with ajpct on BOLDIf records ae sub
mitted that need to be entexd into diferent projects on BOLDa separate blef each poject needs to be sent.

The minimal equirements ér a new submission on BOLD ar
¥Woucher Inb Page - Sample ID

¥Woucher Inb Page - Field ID and/or Museumucher ID
¥Woucher Inb Page - Institution Storing

¥Taxonony Page - Bium

Other useful information:

Try to be uniqgue when making up therfnat of your sample IDslf the sample IDsgu provide ae not original to
BOLD, you will have to change them befe the data can@online

The more data and detailsoy provide with your new submissionghe less time it will tak later to try and update the
blanks.

2. Updated Submission
The quiclest wey to update data is to denload the Data Sgradsheet iom BOLD containing theecords that need
to be modipedOnly download the vorksheets andecords that will be a#fcted ty the update (gg.if the taxonony
needs to be updated opldownload theTaxonony worksheet,f specimen details and collection date need to be up
date ony download the Specimen Details and Collection Datarksheetsgtc.).Once the worksheets ae dovn-
loadedmodify the data and copit into the standadl submission sgadsheeilhe submitted update shoul@Bect
what the data should be on BOLD

NOTE: All empty Pelds will be blask! The computer cannot distinguish bezanOblanido not update this PeldO or
Oblanidelete the content of this PeldO.

Updates tovoucher Inb are slighty diferent from updates talaxonony, Specimen Detailand Collection Data.

a.) Updates tdoucher Inb

Identical to nev submissionsjpdates to the sucher inb are project specibdhe records need to be split into
their corresponding prject.

b.) Updates tolaxonony, Specimen Detailand Collection Data
Updates to taxonom, specimen detailgnd collection data arproject independenRecods from ary number
of projects can be submitted in one submissioneguisheetand the mmber of records ae (in theoty) inPnite
for this type of update



